 SEQ CHAPTER \h \r 1ECE3031 Guidelines for Presentation and Project Report
A.
Project Presentation

The presentation of the ECE3031 projects will take place at 2:30pm-5:30pm on April 6, Friday, 2018 in Room H135. Everyone is required to attend and participate in these sessions. Pizzas and drinks will be served at 5:30pm, after the presentation. 
Each lab group will present its project in 12 minutes, followed by a question period of 3 minutes from the audience. Timely completion of your presentation within 12 minutes is important. The audience is encouraged to ask questions after each presentation. A group presentation should be shared roughly equally by each of the group members. Members of the lab group will take turns to present part of the presentation. The presentation should include introduction, main body of work, and conclusion. The presentation should cover the contents of background of the project, stages of your design, final product design, testing, performance, and conclusions. Recommendations to future work are optional but encouraged.

Both an LCD computer projector and computer will be available. It is highly desirable to use MS PowerPoint or PDF format without the need for special software, and to e-mail the presentation files to Dr. Shao (RShao@unb.ca) ahead of time. You can also bring your own laptop computer (You would need an adaptor for the project if you use an MAC instead of a Windows computer). 
B.
Project Report

Each group shall complete one Project Report, and submit via e-mail the ECE3031 Project Report before Midnight of Monday April 9th, 2017 to Dr. Shao (RShao@unb.ca), copying to Dr. Chang (Lchang@unb.ca). You do not need to submit a printed copy of the reports. Electronic files in Word, or PDF format are all acceptable. However, the file size should be less than 18MB. (You may scan hand-made drawings into an electronic form and integrate with your Project Report. If your group has difficulties in submitting the electronic Report, you can hand in the paper version of the report by sliding under the door of L. Chang’s office, GD111). The Project Report is marked by gauging your written materials including the outcomes of your project, based requirements as outlined in contents (on the next page). All members of a project group receive the same mark for the Project Report.
The project report should integrate the design topics of Idea Generation, Conceptual Design, Detailed Design, Design Verifications, Test and Performance of your design, and should be based on the materials of Lab#1, Lab#2, Lab#3, Lab#4 and Lab#5, with refinements, modifications and improvements. Simply stapling these lab reports together is not acceptable.

The Project Report should focus on reporting the design outcomes (i.e., what results the group has achieved in the project?). Unlike the Lab Reports, the information on the design process (i.e., what actions the group has taken?) and individual statements from team members should not be included in the Project Report. 

The Project Report should be typed using a normal 12 point font, single line space, and single column. The document should be page-numbered, with 1” margin all around (top, bottom, left and right). 
The Project Report should include the following contents (the report must have correct grammar and usage, and consistent format and style):

1. Title page: including the wording of “Project of ECE3031 Electrical and Computer Engineering Design”, the title of the project, the names and student numbers of the active group members who have contributed to the project and the report, and the date of the report.

2. Table of contents including page numbers (page numbers should appear at the far right side).
3. Abstract: a half page to one page summary of your report (Please note that the abstract is the overall “summary” of your report, not the “introduction” of your report).

4. Introduction: the background, objectives/motivations, and description of the project.

5. Preliminary Design: including (1) Idea Generation: the needs, constraints, attributes and requirements of your product, functional structure and functions, house of quality, etc. (refined materials of Lab#1); and (2) Conceptual Design: options for each function, various combinations of options to construct several design concepts for your product, screening of the concepts, evaluation of the concepts based on the design criteria, selection of the best design concept (refined materials of Lab#2).
6. Detailed Design: detailed design and calculations of functions, integration of the functions to form the complete design of your product, sketches of the product, detail drawings of the product, bill of materials, PCB design etc. (refined materials of Lab#3).
7. Design Verification and Tests: descriptions of the prototype and its tests, test results, specifications, performance data (including plots/graphs/photos), CSA or UL standards which are applicable to your design, outlines of a test plan of your product (refined materials of Lab#4 and Lab#5).
8. Conclusion and Future Work: conclusions of your design project, suggested future work to improve the design.
9. References (including papers, books, application notes, reports, and websites used). (Note: the references should be cited in the text of the report).
10. Appendix if any: materials which are too long to include in the main body of the report, such as detailed calculations in your design.
In marking the reports, your written document will be evaluated with the following attributes:

· Written Communication

· Purpose (objectives of the design project)

· Foundation (preliminary design)

· Inquiry (detailed design)

· Experimentation (verification of design)

· Evaluation (performance evaluation of design)
· Technical contents (difficulty and sophistication) and achievements (completeness) of the design project

